Trudng tiéu hoc Epping

Chinh sach thu tuc dang ky théng quan lam viéc vOi tré em

Muc bicH

Dé dam bao tuan thl cac yéu cau clia Tiéu chudn tbi thiéu dé& dang ky tredng hoc, bao gdm Tiéu chuén an toan
cho tré em, Trwdng ti€u hoc Epping duy tri s6 ddng ky clia tat cd nhan vién, tinh nguyén vién va khéach (bao gdm
ca nha thau) chi tiét v& Lam viéc vdi Tré em (WWCC), néu can dé cé mot cai dwdi Pao ludt sang loc nguedi lao
dbng 2020 hodc theo chinh sich cla trird'ng hodc bd phan cla ching toi.

SO déng ky bao gdm clia mdi ngudi:
® tén
o s gidi phong mat bang
e ngay hét han

e kiém tra ngay dwoc xac minh 1an cubi

ThU tuc nay phac thdo cach trwdng ching tdi duy tri sé ddng ky nay. N6 cling phac thdo quy trinh bat budc dé
nhap théng tin dang ky WWCC va Vién Gidng day Victoria (VIT) vao eduPay.

THU TUC

Yéu cau dang ky VIT va WWCC

T4t cd nhan vién cla Tredng tiéu hoc Epping dwoc tuyén dung dé& dam nhan nhiém vu gidng day phai duorc
dang ky v&i VIT. Didu nay bao gdbm Gido vién Clru tro Thong thwdng (CRT). Nhan vién cé dang ky VIT Iam khéng
cling yéu cAu WWCC.

T4t ca nhan vién cla Trwdng ti€u hoc Epping dwoc tuyén dung 1am nhan vién hd tro gido duc hodc ddm nhiém
cac vai trd khong phai gidng day déu phai cé WWCC hién tai (trte khi ho c6 dang ky VIT).

DBang ky VIT clia nhan vién va chi tiét WWCC phai dworc ghi lai trong eduPay. Quy trinh dé nhan vién nhap thong
tin dang ky VIT va WWCC vao eduPay duwoc quy dinh trong Cap nhét Vién Gidng day va Lam viéc vOi Tré em
Victoria Kiém tra chi tiét thé hwéng dan tham khdo nhanh.

T4t ca céac tinh nguyén vién va khach (bao gdm cd nha thau hodc nhan vién thdng qua cac co quan/bén thir ba)
dang tham gia vao cong viéc lién quan dén tré em hodc dwoc yéu cau phdi c& WWCC theo chinh sach Tinh
nguyén vién hodc Khach thdm quan cla trwdng ching tdi s& phai cung cAp bang chirng vé WWCC hién tai.

Théng tin chi tiét v& WWCC cla tinh nguyén vién va khéch truy cap sé dwoc ghi lai trong S& dang ky WWCC clia
ching toi.

BAt ky nhan vién, tinh nguyén vién hodc khach truy cdp nao hién khong c6 ddng ky WWCC hodc VIT thda dang
theo yéu cAu cla thd tuc nay s& bj loai khdi nhiém vu clia ho cho dén khi ho cung cAp dwoc bang chirng thda
dang vé viéc ho d3 dworc cAp phép.

Pang ky WwWCC
Trwd'ng chung t6i duy tri SO ddng ky WWCC trong mot thw muc cé dan nhan trong khu ve quan ly.


https://edugate.eduweb.vic.gov.au/Services/HR/Documents/QRG-ESS-Record-VIT-WWCC.pdf
https://edugate.eduweb.vic.gov.au/Services/HR/Documents/QRG-ESS-Record-VIT-WWCC.pdf

Trwdng tiéu hoc Epping | Tha tuc duy tri S& dang ky lam viéc vdi tré em

Thém nhén vién, tinh nguyén vién va khdch méi vao S6 ddng ky WWCC

Giam dbc Kinh doanh va nhan vién hanh chinh clia Trwdng Tiéu hoc Epping chiu trach nhiém xem xét, xac minh va
ghi lai thong tin WWCC cho bt ky nhan vién, tinh nguyén vién hoac khach m&i nao (néu c6), theo quy trinh sau:

1.
2.
3.

Ghi lai cac chi tiét gidi phong mé&t bang WWC c6 lién quan vao sb dang ky WWCC
Dam bao loai thé WWWC la chinh xac (Nhan vién hodc Tinh nguyén vién)
Xac minh WWCC:

e Né&u kiém tra trang thai clia nhiéu WWCC, h3y sao chép ho va sd thé vao t&p CSV mAu tlr trang web
Service Victoria, ndp trwe tuyén Lam viéc v&i Trinh kiém tra trang thai tré em va doi email c6 két qua
kiém tra trang thai

e Néu kiém tra trang thai clia mOt WWCC, hay nhap ho va sd thé vao truwc tuyén Lam viéc v&i Trinh kiém
tra trang thai tré em

e Né&u kiém tra trang théi clia Kiém tra k¥ thuat sb lam viéc v&i tré em, hdy st dung (rng dung Service
Victoria trén thiét bi di ddng dé& quét m3 QR trén thé k¥ thuat sb. Tai (rng dung Service Victoria_tlr Google
Play hodc Clra hang (rng dung

Ghi lai ngdy WWCC duoc xac minh vao sé ddng ky WWCC va sao chép, dan thong bao kiém tra trang thai
hodc ngay hét han do Service Victoria cung cap vao sé dang ky WWCC.

Gilr lai mOt ban sao clia bat ky tai li&u nao do BO Tw phap va An toan Cong ddng glri (chang han nhu thw xac
nhan cho nhan vién va bat ky tinh nguy@n vién hodc nha thau nao d3 liét ké tredng hoc trén thong tin chi
tiét WWCC clia ho) va hd so' vé bat ky kiém tra ndo khac vé s phit hgp véi an toan clia tré em ( chang han
nhw kiém tra tai liéu tham khdo) trong t&p nhan vién hodc tép cd lién quan danh cho khéch truy cap va tinh
nguyén vién thong tin WWCC.

Bdo tri lién tuc S6 ddng ky WWCC

1.

Vao dau mbi ndm hoc, nhan vién quan ly sé sao chép ho va sd thé cla tat ca ciac muc trong sé dang ky
WWCC vao t&p CSV mau tlr trang web Service Victoria, ndp trwc tuyén Lam viéc vdi Trinh kiém tra trang thai
tré em va doi email c6 két qua kiém tra trang thai dé kiém tra xem cé bat ky thay ddi nao dbi vdi trang thai
WWCC clia mdt ngwrdi khéng

Khi trang thai WWCC clia mOt ngwdi d3 thay dbi dé chi ra mdi lo ngai (vi du: d3 hét han, bi dinh chi hodc thu
hoi gidy phép) [chén chlrc danh vj tri] s& théng bao ngay cho hiéu trwdng va cac bwdc sé dwoc thye hién dé
dam bao ngwdi do bi loai khdi nhiém vu clia ho cho dén khi ho cung cAp bang chirng thda dang vé viéc ho
d3 dwoc cAp phép hodc bdng chirng cho thay ho d3 ndp don xin kiém tra theo quy dinh clia B& Lam viéc vOi
Kiém tra Tré em va Kiém tra Sw pht hop khac danh cho Hwéng dan Tinh nguyén vién va Khach thdm trwdng.

Dbng thdi khi thiee hién, nhan vién quan Iy séc sé& lwu y nhikng thoi diém hét han trong nam.

Trong trd'ng hop séc hét han trong ndm sé lién hé v&i chl s& hiru WWCC dé nhac ho rang WWCC clia ho
sap hét han va yéu cdu thong tin cap nhat sau khi dwoc gia han

Khi thong tin cap nhat dwoc cung cap, thong tin sé dwgc nhap vao s6 dang ky WWCC clia trdng va dugc
xac thuee theo quy trinh trén dé thém cac muc nhap mai.

Théng tin VIT hoac WWCC clia nhan vién trén eduPay

Khi ¢ s tham gia clia nhan vién mé&i, Giam ddc kinh doanh sé tuan theo Hwéd'ng dan st dung eduPay: Cudc hen
& trwdrng d& ddm bao ching dwoc nhap ding cach vao eduPay (bat k& ho 13 nhan vién cla BO hay hdi dong
trwdng), bao gdbm:

e kiém tra xem nhan vién d3 dwoc nhap chinh xac v&i tw cach 1a gido vién (néu ho dang thwe hién nhiém
vu gidng day) hodc nhan vién hd tro gido duc hay chwa va thong tin ddng ky VIT hodc WWCC hop [ va
hién hanh (néu c6) d3 dwoc nhan vién nhap vao eduPay

e dbi v&i nhan vién d3 nhap thong tin WWCC, hay kiém tra xem loai thé c6 dwoc nhap 12 'Nhan vién' hay
khéng va xac minh chi tiét WWCC théng qua quy trinh dwoc néu & trén.


https://service.vic.gov.au/services/working-with-children-check-status-checker/assets/sample.csv
https://service.vic.gov.au/services/working-with-children-check-status-checker/assets/sample.csv
https://service.vic.gov.au/services/working-with-children-check-status-checker/home
https://service.vic.gov.au/services/working-with-children-check-status-checker/home
https://service.vic.gov.au/services/working-with-children-check-status-checker/home
https://play.google.com/store/apps/details?id=au.gov.vic.service.digitalwallet.citizen&hl=en_AU&gl=US
https://play.google.com/store/apps/details?id=au.gov.vic.service.digitalwallet.citizen&hl=en_AU&gl=US
https://apps.apple.com/au/app/service-victoria/id1438062029
https://service.vic.gov.au/services/working-with-children-check-status-checker/assets/sample.csv
https://service.vic.gov.au/services/working-with-children-check-status-checker/home
https://service.vic.gov.au/services/working-with-children-check-status-checker/home
https://www2.education.vic.gov.au/pal/suitability-checks/guidance
https://www2.education.vic.gov.au/pal/suitability-checks/guidance
https://edugate.eduweb.vic.gov.au/Services/HR/Documents/UGS-School-Appts.pdf
https://edugate.eduweb.vic.gov.au/Services/HR/Documents/UGS-School-Appts.pdf
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Trang thai dang ky VIT dwoc xac minh va giam sat théng qua quy trinh tap trung gilba VIT va b0 va trwdng cla
chiing tdi s& dwoc bd thong bao vé bat ky thay dbi nao dbi vdi trang thai déng ky VIT can c6 hanh ddng.

CAc cHINH SACH VA NGUON LU’C LIEN QUAN
Chinh sach clia Trwdng Tiéu hoc Epping:
® Chinh sach khach truy cap
® Chinh sach tinh nguyén vién
e Chinh sidch An toan va Phuc Igi Tré em
e Quy tac (rng xtr an toan tré em

Chinh sach cla b6 phén:

® Tiéu chudn An toan cho Tré em
Quan Iy OHS cla nha thau
Tuyén dung trong trwdng hoc
Sw phit hop dé kiém tra viéc lam
Khach tham trwd'ng hoc
Ti aa e |

Lam viéc v&i Kiém tra Tré em va Kiém tra Sw phu hop khac danh cho Tinh nguyén vién va Khach tham

Trwong

THU TUC XEM XET VA PHE DUYET

Tha tuc xem xét 1an cudi 12" thang 9 ndm 2024
Duwoc phé duyét b&i Hiéu trudng

Ngay danh gida theo lich | thdng 9 ndm 2028
trinh tiép theo



https://www2.education.vic.gov.au/pal/child-safe-standards/policy
https://www2.education.vic.gov.au/pal/contractor-ohs-management/policy
https://www2.education.vic.gov.au/pal/recruitment-schools/policy-and-guidelines
https://www2.education.vic.gov.au/pal/suitability-employment-checks/policy-and-guidelines/conducting-department-criminal-record-check
https://www2.education.vic.gov.au/pal/visitors/policy
https://www2.education.vic.gov.au/pal/volunteers/policy
https://www2.education.vic.gov.au/pal/suitability-checks/policy
https://www2.education.vic.gov.au/pal/suitability-checks/policy

